
RESUME

NAGMA SONU KHAN 
Mob No: - 9699925230
Email Id: - nagmask996633@gmail.com 
OBJECTIVE: - 
To work with an organization that gives me the opportunity to learn & grow and at the same time presents me with a chance to contribute towards its growth.
PERSONAL DETAILS: - 
Date Of Birth: 05 Oct 2000. 
Address: N-53/AD-2/26/09, Sai Baba Nagar, Cidco 5, Nashik.
Nationality: Indian 
Gender: Female 
Marital Status: Single
Language known: Hindi, Marathi and English.
INTEREST OF WORKING: - 
· Billing
· Cashier 
· Banking
· Mediclaim
· Cashier 
· Front office

COMPUTER SKILLS: - 
· Computer Basic 
· D.T.P 
· Tally Erp9 (GST) 
· C Programming  
· C++ Programming
· MS-Office  
· MS-Excel
· MS-PowerPoint
· Photo Shop 
EDUCATION: -
	DEGREE 
	YEAR OF PASSING 
	UNIVERSITY 
	PERCENTAGE

	S.S.C 
	2016 
	PUNE 
	73.40%

	H.S.C 
	2018 
	PUNE 
	63.85

	F.Y.B. Com
	2022
	Y.C.M.O
	Appear



HOBBIES: - 
✓ Reading 
✓ Travelling 

SPECIALISATION: - 
Good Communication skill.
Responsible for Registration of newly arrived patients and maintaining the file.
Participation in doctors OPD registration. 

STRENGTH: - 
Good Team Leader, Hardworking Nature, Positive Thinking, Helpful Nature, Ready to Accept Challenges, Good Communication skill.


JOB EXPERIENCE: - 
✓ DBA Pvt. Ltd., Nashik for Working Profile: Experience of  Marketing For 1.6 year. 
✓ Eagle Eye Security Cameras: Experience of Making Bill and Quotation, Handled Calls For 1 Year.
✓ Shree Yash Hospital:  Experience Of 2 years as a Receptionist & Cashier.
✓ Narayani Hospital: Experience from 11th of March 2021 to till date as a Receptionist & Customer Care Executive.

DECLARATION: - 
I Khan Nagma Sonu, hereby declare that all the above information furnished by me is true to the best of my knowledge.
PLACE:  Nashik 
Date: 
NAGMA SONU KHAN



